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ToJ107keHHe 0 3AMNATE NEPCOHATBHBIX IAHHBIX PA0OTHHKOB
CTPYKTYPHOTO TOZIPA3/IENICHHs, pCaM3yIOmero 06pazoBaTeNbHyYIO MIPOrpamMMy JOIMKOJIBHOTO
06pa30BaHusi FOCYAaPCTBEHHOTO OIODKETHOTO 0611e06pa30BaTEILHOTO  YUPEKIACHHS Camapckon
06J1aCTH CpeIHeH 06Ieo0pa3oBaTEIbHON IIKOJIBI Ne 7 ropozna KuHes FOPOJICKOTO OKpyra Kunenb

Camapckoit obactu

1. OO0mmue MoJIosKeHH s

1.1. Hacrosiee [TooxeHne pa3paBoTaHo B COOTBETCTBHHA ¢ De/lepaibHbIM 3aKOHOM Ne 149-@3 ot
27.07.2006 r. «O6 uH(OpMAIWK, MHOPMAIMOHHBIX TEXHOJIOTHSX U O 3alUHTE nHdopMaLMK» B
penakuun ot 18 mapra 2019 r., desepalbHBIM 3aKOHOM Ne 152-®3 ot 27.07.2006 r. «O
MepCOHAIBHBIX J@HHBIX» B PENAKIAM OT 31 nmexabps 2017 r.; KonctuTyrmen Poccuiickoit
@enepanpn 1 TpynOBBIM KOIEKCOM Poccniickoit ®eneparum, YCTaBoM YUpPEKICHHS. [Tpn
COCTaBNeHHH ydTeHO IlonoxeHHe 06 OCOGEHHOCTAX 06paboTKN MEePCOHAIBHBIX JIaHHBIX,
ocyImecTBIseMoii 6e3 HCTIOIb30BAHMSA CPE/ICTB AaBTOMATH3ALIAMN, yTBepIeHHOE [0CTaHOBICHHEM
[IpaButesnscrBa PO Ne 687 ot 15.09.2008 r.; TpeGosanus K 3aiuTe MEPCOHAIBHBIX TaHHBIX TPH
ux 00paboTke B HMH(POPMAUHMOHHBIX CHCTEMaxX MEPCOHATBHBIX JTAHHBIX, YTBEPKICHHBIC
ITocranosiennem Ipasutenbera Poceuiickoi denepannu Ne 1119 01 01.11.2012 ..

1.2. Jlannoe IlonoKeHHE OMpPENENACT OCHOBHBIC TpeGoBanus K 3ammTe, 00pabOTKE, MOPSAKY
TOJyHeHHSI, XPAHEHHsI, HCTIOTb3OBAHMS 1 TIepe/Iain MepCOHATBHbIX JIAHHBIX COTPYIHMKOB JICTCKOT'O
caga, @ TaKKe OTBETCTBEHHOCTb 3a HApYIICHHE HOPM, PErylMpYIOUHX 00paboTKy H 3aluTy
TIepCOHAIIbHBIX JAHHBIX B ICTCKOM Cajy.

1.3. [ToyoKEHNE YCTaHABTMBAET OCHOBHBIE ITOHSTHS H COCTAB MEPCOHAILHBIX JIAHHBIX pabOTHUKOB B
JETCKOM Cajly, periaMeHTHpyeT GopMHpOBaHHE M BEACHHC JHMTHBIX ACT, ompejielisieT npasa
06s3aHHOCTH PaGOTHUKOB MO 3aIIUTE MEPCOHANBHBIX JaHHBIX, & TAloKe 0GSI3aHHOCTH COTPYIHHKOB
0 06eCTIeUeHHIO JOCTOBEPHOCTH TTEPCOHATIBHBIX JIaHHBIX.

1.4, Iemsio wHacrosmiero [TonoxeHHs gBiiseTcst  00OCCIEYEHHE 3alluThl  MpaB | ¢B00O
[1eIaTOTHYECKHX PAGOTHUKOB M 0OCIYXHUBAIOIICTO MEpCOHANA MpH 06paboTKe WX MEPCOHANBHBIX
JAHHBIX, B TOM YHCIIE 3QIIUTHI IPaB Ha HEPUKOCHOBCHHOCTD YaCTHOM KU3HH, THUHYIO TalHY.

1.5. TIpu onpezieneHnn oGbeMa i COEPIKAHHs MIEPCOHANBHEIX JIaHHBIX pabOTHHKA aJIMHHUCTPAIIAs
JIETCKOM Caay pPYKOBOJCTBYETCS Kowrcrutymume#t  Poccuifckoit Denepannn, DeneparbHEIMA
3aKOHAMH ¥ HACTOSTINM [TosioxKeHHEM.

1.6. TlepcoHapHBIE JaHHBIE OTHOCATCS K KaTCropnu KOH(UIECHIMATEHON HHPOPMAIUH. Pexxnm
KOH(WIEHIIMATBHOCTH TEPCOHAIBHBIX JIAHHBIX CHAMACTCS B ciydasx 00e3MYMBaHUsS WIK TI0
pcTeyeHHr 75 JIET CPOKa XPAHEHHNS!, €CJIM HHOE HE ONPE/IEIICHO 3aKOHOM.

1.7. Hacrosmee I1oj0XkeHNWE SBIAETCS BHYTPEHHUM JIOKATbHBIM HOPMATHBHBIM aKTOM JIETCKOM
cajly, 00s3aTebHBIM JUTS HCIIONTHCHHS BCEMH paGOTHHKAMH, HMEIOUIMMH JOCTYT K NMEPCOHATLHEIM
JTAaHHBIM PaOOTHUKOB JCTCKOM Cajy. :



2. OCHOBHBIE MOHATHUS U COCTAB MePCOHA/IbHBIX JAHHBIX PA0OTHHKOB

2.1. TlepcoHanbHble OaHHble - jrobasi WHGOpPMALMS, OTHOCAIIASCS K OMNpe/eleHHOMY W/IH
orpezie/isieMOMYy Ha OCHOBaHMM TakKOM MH(OpPMaLMU (PU3HMUeCKOMy JIMLly, B TOM 4uc/e ero (pamu-
JIVs1, UM, OTYeCTBO, IoZl, MeCsll, jlaTa U MeCTO POXK/IeHHs], a TaKKe afpec, CeMelHOoe, COLMaIbHOe,
MMYIIleCTBeHHOe TIo/IoKeHue, 00pa3oBaHUe, podeccysi, 10Xkl U ApyTast iHGopMaLusi.
2.2. IlepcoHanbHble OaHHble pabomHuUKa - 3To HHGOpMaLs, HeoOXoarMasi 3aBeJ[YIOIeMy B CBSI3H C
TPYZOBbIMM OTHOLLEHUSIMM M Kacawollascs KOHKPeTHOro cotpyAHuka. I[lox wHpopmanueit o
pabOTHHMKe MOHWMAIOTCS CBefeHHst O (hakTaX, COOBITHUSIX U 0OCTOSTENBCTBAX >KU3HU PAOOTHHKA,
TI03BOJISAOLIME WEeHTU(ULIMPOBATh ero TMYHOCTh. [lepcoHanbHbIe JaHHbIe pabOTHUKA COJep KaTcst
B OCHOBHOM /[OKYMEeHTe TIepCOHA/IBHOTO yueTa pabOTHUKOB - IMUHOM Jieyie pabOTHHKA.
2.3. Obpabomka nepcoHanbHbIX OAHHbIX — 3TO JIeHCTBUS (Omeparvu) C MepcoHaIbHbIMU JJaHHBIMU,
BKIIOYass COOp, CHUCTeMaTH3alWi0 ¥ HakOIJIeHWe, XpaHeHHe, yToyHeHWe (OOHOBieHHe U
V3MeHeHMe), UCT0/Ib30BaHue U PaclpoCcTpaHeHue (B TOM YMC/le TiepeZiaya) epcoHaabHbIX JJaHHbBIX.
2.4. PacnpocmpaHeHue nepcoHAAbHbIX OAHHbIX - [eWCTBUS, HarpaB/ieHHble Ha Iepejauy
MepCOHA/bHBIX JIaHHBIX OMpeZie/ieHHOMY Kpyry Jiul (Tiepefaya MepCcoOHaJbHBIX JAHHbIX) WM Ha
O3HAaKOMJIEHVe C TepCOHA/JbHBIMU [JaHHbIMHA HEOTPDAaHWUYEHHOIO0 Kpyra JIMll, B TOM 4YHCJIe
oOHapo/ioBaHUe T1ePCOHAIbHBIX JJaHHBIX B CpPEACTBaX MacCOBOM HH(pOpMalvM, pa3MellleHHe B
VMH(OPMaL[MOHHO-Te/IeKOMMYHHUKALIMOHHBIX CEeTSIX WU Mpe/ioCTaB/eHNe J0CTyNa K MepCcoHalbHbIM
JJAHHBIM KaKUM-JINO0 UHBIM CII0COO0M.
2.5. Hcnonb308aHue nepCoHaIbHbIX OAHHbIX - eACTBUS (Orepalyy) C NepCoHaTbHbIMU JIaHHBIMHU,
coBepIllaeMble JIeTCKOM CaJy B LieJisiX MPUHATHSI DelleHW WM COBepLIeHUs WHbIX [eHCTBUM,
TIOPOKAAIOIINX FOPHUUeCKHe TTOC/Ie/[CTBUSL B OTHOLIIEHUH pabOTHHUKA WX APYTUX JIUL] OO UHBIM
o0pa3oM 3arparvBarolux mpaBa U cB0O0bl paOOTHUKA WU APYTUX JIUL.
2.6. ObwedocmynHble NepcoHanbHble OaHHble - TIepCOHA/TbHbIE JaHHbIe, JOCTYIT HeOTPaHUYEHHOTO
Kpyra /ML K KOTOpPbIM TIpe/lOCTaB/ieH C coryiacus pabOTHMKA WM Ha KOTOpble B COOTBETCTBUU C
(benepasbHBIMU 3aKOHAMH He PacrpoCTpaHsieTcsi TpeboBaHue coO/oAeHust KOH(GU/IeHIMaTbHOCTH.
2.7. B cocraB nepcoHanbHbIX IaHHBIX PaOOTHUKA JIeTCKOTO Cajia BXOJST:

* aHKeTHbIe U Ororpadryeckre JaHHBIE;

» oOpa3oBaHue;

*  CBeZleHUs O TPYAOBOM U OOIL[EM CTasKe;

* CBeJieHUs O COCTaBe CeMbU;

* IaCIoOpTHbIE JJAHHBIE;

*  CBe/leHUsl O BOMHCKOM YyyerTe;

* CBefieHUs O 3apabOTHOM TIaTe COTPYHUKA;

*  CBe/leHUs O COLMA/bHbBIX JIbIoTax;

*  CIeLMaJbHOCTB;

* 3aHMMaeMas [I0J/DKHOCTb;

* a/ipec MecCTa >KWUTe/IbCTBA U Tee(oH;

* MecTo paboTbl UK yueObl UleHOB CeMbU U POJICTBEHHUKOB,

*  CoJieprKkaHue TPYAO0BOro JOr0BOPa;

*  MOJ/IMHHUKU U KOTTIMU NPUKA30B;

* JIMYHOE J1e/10 Y TPYyZA0Basi KHWKKA COTPYZHUKA;

* OCHOBaHW4 K IIpUKasam;

* Marepuasnbl [0 TIOBBILIEHUIO KBa/U(UKALMM W I[1€pernojroToBKe COTPYJHHMKA, €ro

arTecTalyu, CyXKeOHbIM pacc/ie/[OBaHHUsIM.

2.8. JlnyHoe fenio pabOTHUKA I€TCKOTO Ca)ka HAXOAUTCS B IOKYMEHTalUU UHCIIeKTOpa M0 KaJpam U
COCTOWT U3 CJIeAVIOINUX JOKYMEHTOB:

*  aHKeTa;

+ aBrobuorpadwus;

*  KOITUM JIOKYMeHTOB 00 0Opa3oBaHUM;

* KapTouka (opmsl T-2;




*  KOMus TMpHKa3a o puéme Ha pabory;
*  TPYZOBOM JIOTOBOD;
* JIOKYMEHTbI, CBs3aHHbIE C TIEpEBOJIOM U TepeMellleHHeM pabOTHWKA (KOMHMU IPUKAa30B,
3asiB/ieHrs1 pabOTHUKA U T.I1.);
* BBIMWMCKK (KOMMU) M3 [IOKYMEHTOB O TMPUCBOEHMM TOUETHBIX 3BaHWM, YUYEHOU CTereHH,
Harpak/leHU roCy/lapCTBeHHbIMU HarpaziamMuy;
*  KOIIMM Harpa/iHbIX JIMCTOB,;
*  arTecTalMOHHbIE JTUCTHI;
*  KOITMM NPUKA30B O MOOILPEHHsIX, B3bICKAHUSX;
* [pyrve [OKYMeHTbI, HaxO)KleHWe KOTOpbIX B JIMUHOM [lefie OyZeT TPU3HAHO
11e/1ec000pa3HbIM;
* B JMYHOe Jefi0 pabOTHMKa [JeTCKOrO Caja BKJIFOUAeTCs TaK)Ke OMUCh BCeX JO0KYMEHTOB,
HaXOJSALIMXCS B Jiefie.
2.9. Pa3merieHne Ha oduuManbHOM caiiTe QoTtorpaguii pabOTHUKOB, BUZAEO C pabOTHUKaMU
paspelaeTcs MyTeM TPeOCTaB/IeHHsI COTIAacKsi Ha 00pabOTKy NepcoHabHBIX JAAHHBIX B J€TCKOM
cany.
2.10. TlepcoHanpHBIE [JaHHbIe pPAOOTHWKA [€TCKOTO Cajla SIBJISTIOTCS  KOH(UeHIIMaTbHOU
vH(opMaLieil 1 He MOTYT ObITh MCTIOb30BaHbl COTPYAHHUKAaMU I€TCKOTO CaJia B JIMUHBIX LIeJIsX.

3. ITopsioK moTyueHusi, 00pabOTKH U repe/jau MepCoOHA/IbHBIX /[AHHBIX PA00THUKOB
3.1. Tlox o6paboTKO# TMepcoHaMbHBIX JaHHBIX PAOOTHHKA AETCKOrO Cajila TIOHUMAeTCs TIo/TyueHue,
XpaHeHWe, KOMOWHHMpOBaHWe, Tiepefjada WM Ji0Ooe Jpyroe HCMO/Ib30BaHUE TIEPCOHATBHBIX
JTAHHBIX.
3.2. B nensix obecrneyeHus npaB ¥ cBoO0/ YenoBeKa 1 rpak[aHUHA 1pyU 006paboTKe MepcoHaNbHBIX
NaHHbIX paboTHKKA 06s13aHbl COO/IOATLCS Ciefyiolye o0iye TpeboBaHus:
3.2.1. TlonyueHue, xpaHeHHWe, KOMOWHHpPOBaHHWe, Tiepefjaya Wid Jit0Ooe [Jpyroe HCIONIb30BaHUE
TIepCOHATBHBIX JaHHBIX PA0OTHHKA JETCKOTO CaZia MOXKET OCYIIEeCTBJ/ISTHCS WCK/TIOUMTETHHO B
1essix obecrieueHrsi COOMIOAEHUS] 3aKOHOB M MHBIX HODMAaTMBHBIX TPABOBBIX AKTOB, COZEMCTBUS
paboTHHKaM B TPYJOYyCTPOWCTBe, 0OyuYeHUM W TIPOABWIKEHUM MO C1ykOe, obecrieueHus JTUUHOMN
0e301acHOCT COTPYAHHUKOB, KOHTDOJISI KOJIMYeCTBA M KauecTBa BBITIOJHSEMOW paboThl H
obecrieueHHs1 COXpaHHOCTH UMYIL[ECTBA.
3.2.2. Tlpu ompenenennu oObemMa M cofep)KaHHs, 0OpabaTbiBaeMbIX MEPCOHANBHBIX [AaHHBIX
paboTHHKa 3aBe[yIOILIMK [JO/KeH PYKOBOACTBOBathcsi KoHcTuTyumedt Poccuiickoit depeparuy,
Tpy#oBBIM KOZIEKCOM ¥ UHBIMHU (heiepabHbIMH 3aKOHAMU.
3.2.3. Bce mepcoHanbHbIe JaHHBbIe pabOTHUKA TOMYYalOTCs y Hero camoro. Ecyv mepcoHasibHbIe
JlaHHBbIe PabOTHUKA BO3MO)KHO TOTYUYUTb TOMBKO y TPeThel CTOPOHBI, TO PAOOTHHK ZO/DKEH OBbITh
yBeZloM/IeH 00 3TOM 3apaHee, ¥ OT Hero JO/DKHO OBbITh MOTy4eHO TMCbMEHHOE COTJIache.
3.2.4. 3aBenywIuil A0/DKeH COOOMUTH PabOTHHWKY O Iie/isiX, TMpe/riosaraeMbIX MCTOUYHUKAX U
criocobax TO/yueHHs] TePCOHA/BHBIX [JaHHBIX, a TaKKe O XapaKTepe TOZJIeXKAIUX IOTyUYeHHEO
MepCOHAIBHBIX JIaHHBIX M TOC/IEeJCTBUSX OTKa3a COTPYAHUKA /laTh MUCbMEHHOe COIlache Ha MX
TIo/TyueHue.
3.2.5. He pomyckaercs monyueHne W 00pabOTKa TMepCOHa/NBHBIX [aHHBIX PabOTHHMKA O €ro
TIOTUTUYECKUX, PEJTMTHO3HBIX U UHBIX YOEKJIEHUSIX U UaCTHOM >KHU3HH, a TaKKe O ero UIeHCTBe B
001]eCTBeHHBIX 00beIUHEHUSIX WM ero MPOQ)COIO3HOM /IesTeTbHOCTH, 3a MCK/IIOUeHHEeM CITydJaeB,
TIpe/lyCMOTPEHHBIX 3aKOHO/aTesIbcTBOM Poccuiickoli deseparyu.
3.2.6. Paborozarenb He UMeeT TIPaBo TOTyuyaTh ¥ 00pabarsiBaTh TIepCOHABHBIE JAHHBIe paOOTHHUKA
O ero wieHCTBe B OOIIeCTBeHHBIX OO0beAMHEHUSX WM ero Tpo(dCOr3HON MAesTeTbHOCTH, 3a
VCK/TIOUEHHEM CJTyJaeB, MPeAyCMOTPeHHBIX (e/jepaTbHbIMHU 3aKOHAMU.
3.2.7. Tlpyu TIpUHSTUW peIIeHWH OTHOCHUTENBHO PAaDOTHHMKAa Ha OCHOBAaHWUM €r0 TePCOHAbHBIX
JIAHHBIX He /I0MyCKaeTCsl WCTI0/Ib30BaHKe JAHHBIX, TIOMyUeHHBIX VCKIIOUUTEEHO B Pe3y/bTaTe UX
ABTOMATH3MPOBAaHHOUW 00pabOTKU WU 3IEKTPOHHOTO MOy YeHHUSI.
3.3. [IpuHLMITEI 06pabOTKK ePCOHATBHBIX JAHHBIX PAOOTHUKOB JIETCKOrO Ccaja:




*  3aKOHHOCTH IieJiel U criocoboB 00pabOTKM MepCOHATBHBIX JAHHBIX U J0OPOCOBECTHOCTH;

*  COOTBeTCTBUS Liesieli 06pabOTKK MepCcoHaNbHBIX JAHHBIX Lie/IsiM, 3apaHee Oornpe/ie/ieHHbIM U
3asiB/IeHHbIM TIpU COOpe TIepCOHANBHBIX JIaHHBIX, a TakKXkKe IIOJTHOMOYMSM pPabOTHHKa,
OCYIIIeCTBJISIOIIET0 00pabOTKy MepCOHa/IbHBIX JAHHBIX;

* COOTBeTCTBUS OObeMa M XapakTepa oOpabaTbiBaeMbIX TMEPCOHABHBIX [JAaHHBIX, CIIOCOOOB
00paboTKM MepcoHabHBIX JJaHHBIX 1[eJisiM 00pab0TKM MepCoHaIbHBIX JaHHbIX;

* /IOCTOBEDHOCTH TI€PCOHA/IBHBIX JIaHHBIX, WX /OCTATOYHOCTU [ 1ieneld 00paboTKH,
HeJIOMyCTUMOCTA 00pabOTKU TepCOHANBHBIX [JaHHBIX, W30BITOUHBIX TI0 OTHOLIEHWI0 K
1]eJIsIM, 3asiB/IEHHBIM TIPH COOpe TIepCOHA/bHBIX [JaHHBIX;

*  HEeAOIMyCTUMOCTH 00BeJUHEHUsS] CO3JaHHBIX /Jii HeCOBMECTHUMBIX MeXIy coOoii 1eneit 6a3
JAHHBIX UH(POPMALIMOHHBIX CHCTEM MepCOHA/TbHbIX IaHHBIX.

3.4. B ciyuasix, HeNOCPeJCTBEHHO CBfI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOLIEHHH, B
cooTtBeTCTBHH €O CT. 24 KoHctuTyrmu Poccuiickoit dezieparpii BO3MOXKHO To/TyueHre 1 06paboTKa
JIAHHBIX O YaCTHOM KM3HU PabOTHMKA JIOIIKOJBEHOTO 00pa30BaTe/lbHOTO YUPeXK/eHHsl TOJIBKO C ero
MIMCEMEHHOTO COT/IaCHsl.

3.5. K obpaboTke, nmepesiaue ¥ XpaHEeHUIO TIepPCOHAbHBIX JJaHHbIX pabOTHHWKA MOTYT UMeThb [JOCTYTI
pabOTHHKM [IeTCKOTO Cafia.

3.6. Vcronb3oBaHue TepCOHANbHBIX [JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C LIeJISIMM,
OTIpe/ieNIMBIIMMH X TIo/ydyeHue. [lepcoHasbHbIe JaHHbIE HE MOTYT ObITh WCMOJIb30BaHBI B LEJISX
TIPUYMHEHUsT UMYIIIeCTBeEHHOTO ¥ MOpaJ/IbHOTO Bpe/ja TpakJjaHaM, 3aTpy/AHeHUs peanu3aldy 1paB U
cBobop rpakaaH Poccutickoii ®@eneparuu. OrpaHuyeHue TipaB rpaxkaaH Poccutickoit @eneparn
Ha OCHOBe WUCIO/Ib30BaHUsl HWHGOpMaLuu 00 WX COLMaIbHOM TPOMCXOKIEHUH, O DPaCcOBOM,
HalMOHAIbHOM, S13bIKOBOU, PEJIMTMO3HOM U MapTUMHOW MPUHA/IJIe)KHOCTH 3arpelleH0 U KapaeTcs B
COOTBETCTBUHU C 3aKOHOZATE/ILCTBOM.

3.7. Tlepemaua TiepCcOHANMBHBIX JAHHBIX PA0OTHHMKA [IETCKOTO Cajila BO3MO)KHA TOJBKO C COTIJIACHst
paboTHUKA B C/Tydasix, TIPSMO MpelyCMOTPEeHHBIX 3aKOHOZATeIbeTBOM Poccuiickoit @efjepariuu.

3.8. Ilpu mepejaye MepCOHANbHBIX JaHHbIX DAOOTHUKA 3aBeJVIOUIMNA Jo/bKeH coO/oaaTh
c/ieiyronye TpeboBaHUS:

* He coo0marh MepcoHa/lbHbIe [aHHble pabOTHHWKA TPeThel CTOpOHe 0e3 TMCHMEHHOTO
cornacusi pabOTHMKa, 3a HWCKIIOUEHWeM CJiyuaeB, KOrJa 3TO HeoOXOAMMO B Liessax
TIpe/lyTIpeXX/IeHNsT  yrpo3bl JKU3HM U 3[0POBbI0 pabOTHWKA, a TakkKe B Ciydasx,
yCTaHOBJIEHHBIX (e/iepaTbHbIM 3aKOHOM;

* He CooO0IIaTh IepCOHA/bHBbIE [aHHble pAOOTHHMKAa B KOMMEpUeCKHX Iiesisix 0e3 ero
MTMCbMEHHOTO COTJIacHsi;

*  TIpeaympeiWTh JIUL, TOMyYaroluX IepCoHa/lbHble [JaHHble Pa0OTHHKA, O TOM, YTO 3TU
JlaHHble MOTYT OBbITh WCIIOJIb30BaHbl /ML B LesX, AJi KOTOPbIX OHU COOOILeHbl, U
TpebOBaTh OT 3TUX JIML] TOATBEPXKJEHHS TOTo, YTO 3TO TMpaBWio cobmogeHo. Jlnia,
TIo/TyYarolijiie repcoHasibHbIe JJaHHbIe pab0THUKA, 00s13aHbI COO/MIOATh PE)KUM CEKPETHOCTH
(koHOUAeHIManbHOCTH). [laHHOe TIONIO)KeHWe He  pachpocTpaHsieTcss Ha  oOMmeH
NepCcoHaNbHBIMU JIJAHHBIMA DabOTHUKOB B TIOpsifike, YCTaHOBJIeHHOM  (he/iepabHbIMU
3aKOHaMU;

* paspemiatb /JOCTYN K T[epCOHa/JbHbIM [JlJaHHBIM DPA0OTHUKOB TOMBKO  CreLdabHO
YTIOJTHOMOUEHHBIM JTAL[aM, OTIpeZie/IeHHbIM TPHKa30M, TIPM 3TOM YKa3aHHBIe JIULA [JO/DKHBI
MMeTb TIpaBO TIOy4yaTh TOMbKO Te TIIepCOHa/bHbIe [JaHHble pabOTHHKA, KOTOpbIe
HeoOXO/IMMBI /17151 BBITIOJTHEHHSI KOHKPETHBIX (DYHKLWH;

* He 3arpaliuBaTh MH(GOPMAIMIO O COCTOSTHUM 3[0pPOBbs PaOOTHHKA, 3a WCK/IIOUEHHeM Tex
CBeIeHU, KOTOpble OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHHWST PaOOTHHUKOM
TPYZ0BOM (DYHKLIUY;

* TepefaBaTh TMepPCOHA/bHbIE [JaHHbIe PAaOOTHUKA TpeACTaBUTeNsIM PAaOOTHUKOB B TIODSJKe,
yCTaHOB/IeHHOM TpyJ0BbIM KOJ€KCOM, M OrpaHUuUMBaTh 3Ty WH(GOPMALMIO TONBKO TeMHU
NepCOHA/BHBIMUA ~ IaHHBIMU ~ PabOTHHKA, KOTOpble HEeOoOXOAWMBI /ISl BBLITTOJTHEHUSI
yKa3aHHBIMU TIPeICTaBUTEISIMU UX QYHKLWI.




3.9. Ipu nepesiaue TIepCOHAIBHBIX JAHHBIX PAOOTHHUKA (B TOM UHMC/ie M B KOMMepUeCKHX LieJisix) 3a
Tipefiesibl IeTCKOTO Cajia 3aBeJYIOLIUM JeTCKUM CajloM He [JO/DKeH COooOIaTh 3TU JiaHHbIe TpeThel
CTOpOHe 6e3 MUCHbMEHHOTO COoryiacusi pabOTHHKA, 3a UCK/TFOUEHHEM C/TydaeB, KOTzia 3TO0 HeoOXoAuMOo
B LIeJISIX TIPeAyTIpeXXAeHus1 yrPo3bl XKU3HU U 3[10POBbI0 pabOTHMKA WU B CJIyuasiX, YCTaHOB/IEHHBIX
benepanbHBIM 3aKOHOM.

3.10. TTepenaya repcoHaabHBIX JAaHHBIX PaOOTHUKA B TpefiesiaX [JeTCKOro Cajila OCYILeCTBIISeTCS B
COOTBETCTBUH C JIOKa/IbHbIMHA HOPMaTHBHBIMU aKTaMU Y UpeXKJeHHsl.

3.11. He momnyckaeTcs oTBe4aTh Ha BOIMPOCHI, CBSI3aHHbIe C repe/iadyeil epcoHaJIbHOM MH(pOpMaLUu
1o TesieOHy UM (akcy.

3.12. Bce Mepbl KOHHAEHIIMATEHOCTU TIpU cbope, 0OpaboTke U Tiepefiauu TIepCOHAIbHBIX AaHHBIX
COTPYZHMKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIe, TaK M Ha /IeKTPOHHbIE (aBTOMaTH3UPOBAHHbBIE)
HOCHTEIM UH(OPMAaLUH.

4. ®opMHpoOBaHHe U BefieHHe JIMYHBIX /ie/l pPA00THUKOB AeTCKOro caja
4.1. JlnuHoe fesio pabOTHUKA JeTCKOTO cazia (hopmMHpyeTcs 1mocsie W3aHus TpHKas3a O ero TpHémMe
Ha pabory.
4.2. IlepBoHaya/bHO B JIMYHOE Je/10 TDYINUDPYIOTCS JOKYMEHTbI, Cojepykalye [epCoHa/JbHbIe

NaHHbIe paOOTHHKA, B MOPA/IKE, OTPAXKAKOIIEM MPOLIeCC MpUéMa Ha paboTy:
*  aHKeTa;

» UVHH, CHWJIC, korusi lacriopTa, arrectata 06 o6pa3oBaHuM, aTTeCTal[iOHHOTO JIMCTa;

*  cripaBKa 00 OTCYTCTBUM CyAWMOCTH;

*  JIOKyMeHTbl 00 MHBaUAHOCTH (TIPU HAJIMUUK);

*  KOMUS CBUJETeNbCTBA 0 Opake, 0 pOXK/eHNH JleTeld U T.1.;

*  KOmus MpHKa3a o npuéme Ha pabory;

* comiacve paboTHHKA Ha 00pabOTKy MepCOHANMbHBIX JAHHBIX.
4.3. K aHKeTe B JMYHOM fejie TIpUK/enBaeTcs ¢dororpadusi pabotHuka (6e3 rosioBHOro ybopa)
¢dopmara 3x4.
4.4. B nuuHOM [fiene pabOTHHKA [JETCKOTO cajia BeJeTCs BHYTPEHHSSl OMUCh, KyAa 3aHOCSTCS
HalMeHOBaHUs BCeX MOJIIMTBIX JOKYMEHTOB, /laTa UX BK/IHOUEHUs B /le0, KOJIMYeCTBO JIUCTOB, a
TaK)Xe JlaTa U3bSTHS [JOKYMeHTa U3 Jlejla C yKa3aHWeM JIML[a, W3bsIBILIEro JOKYMEHT, U MPUUHHY
U3bATHS. B clyuae BpeMeHHOI0 U3bATHUS JOKYMeHTa BMECTO Hero BK/1a/[bIBaeTCsl JIMCT-3aMeHUTe/b.
V3bsiTe [OKYMEHTOB U3 JIMUHOTO Jiejla TIPOM3BOAMTCS UCK/IIOUMTENLHO C  pa3pelleHUs
3aBeflytolliero. BHyTpeHHsIs ONMUCh MOANMCHIBAETCS MHCIEKTOPOM IO KajpaM, C yKa3aHHeM [JaThbl
COCTaBJ/IeHUsI.
4.5. Bce [OKyMeHTBI, ITOCTYIAOLIUe B JIMUHOE /Ie/10, PaclioyaratoTcs B XpOHOJIOTHMYeCKOM IOpsiJKe.
4.6. He poryckaeTcsi BK/IFOUaTh B JIMYHOE /le/I0 IOKYMeHThbl BTOPOCTeTNIeHHOT0 3HaUeHHsi, UMerol1e
BpeMeHHble (0 10 /1eT) CPOKM XpaHeHus], HallpuMep, CIIPaBKU C MeCTa JKUTeIbCTBA, O COCTOSTHUU
3/I0POBbBSI, O CEMeHOM TIO/IO’KeHUU U T.I1.
4.7. JIuCTBI OKYMEHTOB, TIOJIIUTHIX B JIMUHOE /1610 PAOOTHHKA I€TCKOTO Cajja, HyMepYIOTCS.
4.8. AHKeTa sIB/ISIeTCSI OCHOBHBIM JIOKyMEHTOM JIMYHOTO [ieJia, TpeJCTaB/IsIoIIMM co00l TepeueHb
BOMPOCOB O OuorpaduuecKux JaHHBIX COTPYJHHKA, ero 00pa30BaHWM, BHITIONHSEMOW paboTe C
Hayasia TPYZOBOM JiesITelIbHOCTU, CeMeHHOM T10JI0)KeHHUH, MeCTe TIPOTMCKW WK TIPO’KUBaHUS U T.I1.
AmnKeTa 3aro/iHsIeTCst pAOOTHUKOM CaMOCTOSITeTbHO TTpY 0()OpM/IeHHH NTpréMa Ha paboTy.
4.9. Tlpu 3arnosHeHUM aHKeThbl pabOTHUK [JO/KeH 3aro/HATL BCe eé rpadbl, Ha BCe BOIPOCHI /1aBaTh
TIO/IHbIe OTBEThI, He /I0MyCKaTh UCIPaB/IeHUN WU 3a4yepKHBaHUs, IPOYEPKOB, TIOMapOK, B CTPOrOM
COOTBETCTBUU C 3allMCSIMM, KOTODbIe COZIepXKaTCsi B €ro JIMUHbIX Z0KymeHTaX. OTpuliaTe/ibHbie
OTBeTHI B rpad)ax aHKeThI 3alMChIBAIOTCS Oe3 TIOBTOpEeHHs BOIPOCa.
4.10. IIpu 3anonHeHun rpadul «O6pa3oBaHKe» ceyeT NPUMeHsTh cleAyroie GOopMYIUDOBKY B
3aBMCHMOCTH OT TOT0, KaKOW JOKYMEHT UMeeTCsl Y PabOTHHKA:

*  «BBICIIIEE»,

*  «HEeTOJIHOe BhICILIee»;

*  «CpefHee CrielaabHOoe»;




*  «HEIOJHOe CpefHee».

4.11. B rpade «bmkaililiie pOJACTBEHHUKW» T€PEUUC/SIIOTCS BCe UjleHbl CeMbd DPabOTHHKA
JIeTCKOTO Cajja C yKa3aHWeM CTeTleHU POJCTBa (OTell, MaTb, My, >K€Ha, CbIH, JI0ub, POJHbIe OpaT 1
cecTpa), Jjajiee TIepeuncsIstOTCs O/TM3KKe POJICTBEHHHKH, TIPOXKMBAOIIe COBMECTHO C PAOOTHUKOM.
YKasbiBaroTcsl haMU/IHS, UMsI, OTUECTBO U JjaTa POXKZEHHUs KaKJ0ro UsieHa CeMbH.

4.12. B rpade «BrironHseMast paboTa ¢ Hauajia TPYAOBOU /ieITeTbHOCTA» OTPa’KAtOTCsI CBe/IeHUs O
paboTe B CTPOroM COOTBETCTBUM C 3allCSIMM B TPYZOBOM KHIDKKe. B TpyZOBYIO ZiedaTeNbHOCTh He
BKJIIOUaeTCst Bpemsi yueObl B 0011jeoOpa3oBaTe/ibHBIX IIKO/IaX, TPOQeCcCrOHaIbHO-TeEXHUUeCKUX U
OPYTMX TIpUPaBHEHHBIX K HUM YyueOHbIX 3aBefleHHsiX. Bce 3ammMcu  TMPOMW3BOAATCS B
XPOHOJIOTMYeCKOM TOpsifIKe.

4.13. AHKeTa MOATMCHIBAETCS JIMLOM, TPUHIMaeMbIM Ha PaboTy, U MHCIIEKTOPOM I10 KaJjpam Tocjie
CBEDKM CBeJleHW, 3aHeCEeHHbIX B aHKeTy, C COOTBETCTBYHOIIMMH [JOKyMEHTaMU U 3aBepseTcs
reyarsio.

4.14. JluuHoe fieno BeETCs Ha TIPOTSDKEHWH BCell TPYZOBOM [lesiTe/IbHOCTHM pabOTHHKA /IeTCKOTO
caga. Vi3meHeHUs:, BHOCUMbIE B JIMYHOE [I€JI0, JO/DKHBI OBITH TIOATBEP>KIEHBI COOTBETCTBYIOIIMMHU
JIOKyMeHTaMH.

4.15. VIHCrieKTOp MO KajjoaM TIPUHMMaeT OT NPUHMMaeMOro Ha paboty pabOTHMKa JOKYMEHTHI,
TIpOBepSIET TMOJIHOTY WX 3arojIHeHUs] U MPaBUWIbHOCTb yKa3blBaeMbIX CBeJIeHWI B COOTBETCTBUU C
Trpe/bsB/IeHHbIMU UM [JOKYMEHTaMHU.

5. YueT u XpaHeHHe NePCOHA/ILHBIX JAHHBIX PA00THUKOB
5.1. JluuHble fefa, B KOTOPBIX XPaHATCS TIePCOHAJIbHBIE JaHHBbIE PAabOTHUKOB JETCKOTO Cajia,
SIBJISIIOTCS JOKyMEeHTaMU «/[71s1 BHYTPEHHETO 0JTb30BaHUs».
5.2. JInuHble fesa pacriosaralTcs B TIOPsAKe COIVIAaCHO UX HOMepaM /00 B ai)aBUTHOM TOPSIJKe.
5.3. Tlocne yBonbHeHUs pabOTHHWKA [ETCKOTO Cafia B JIMYHOE /Ie/i0 BHOCSATCS COOTBETCTBYHOLIME
JOKyMeHTHI (3asiB/ieHHe O pacTOP)KeHHWH TPYAOBOTO [IOTOBODPA, KOIMS TMPHUKa3a O PacTOpP)KeHUH
TPYAOBOIO JIOTOBOPA), COCTaB/ISIeTCS OKOHYATe/bHasi OIMKCh, CaMO JIMUHOe [eio 0OopMIISeTCs U
riepesiaeTcst 171k XpaHeHMsI.
5.4. JInyHble Jiesia COTPY/AHUKOB, YBOJIEHHBIX M3 [IeTCKOTO Cafia, XpaHITCs B apXUBe /IeTCKOTO cajia B
asihaBUTHOM TOpsIJKe.
5.5. He gonyckaercs:

* coo0IIaTh NepCcoHabHbBIE JaHHbIe paOOTHHUKA TPeTbell CTOPOHe 0e3 MUChbMEHHOTO COTJIACHS
paboTHMKa, 3a WCKIHOUEHWeM CJiyuyaeB, KOTZA 3TO HeOOXOAUMO B LiesisIX TPeAyIpexaeHust
yrpo3bl JKU3HM W 370POBbI0 pabOTHMKA, a TakkKe B C/IydasX, yCTaHOBIE€HHBIX
3aKOHO/IaTeIbCTBOM Poccuiickoli ®@esepaliyu;

* coo01jaTk epcoHasbHbIe JaHHBbIe pAaOOTHIKA B KOMMepUeCKHX I1ie/isix 6e3 ero nichbMeHHOTO
cornacusi;

* 3arpammBaTh WH(OPMALMIO O COCTOSSHUHM 3[0pOBbsi pabOTHMKA [JeTCKOro caja, 3a
VCK/TIOUeHHeM TeX CBeJleHUi, KOTOpble OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUST
pabOTHUKOM TPYZ0BOM (DyHKLIWH.

5.6. [ocTynm K TepCOHaJbHBIM [JaHHbIM DPAa0OTHUKOB pa3pellaeTcsi TOMbKO —CreljaabHO
YTIOJTHOMOUEHHBIM JTML[aM, TIPH 3TOM YKa3aHHbIE JIMIA JAO/DKHBI UMeTh TIPaBO T0/Iyuyarh TOJIBKO Te
repcoHasbHble JiaHHble DPAa0OTHMKA [JeTCKOro cajla, KOTOpble HeoOXOAMMBI /il BBITIOTHEHHS
KOHKPETHBIX (YHKLUI.

5.7. Bce Mepbl KOHOU/IEHI[MATBHOCTH TIPU yueTe W XpaHeHUU TepCOHAbHBIX JJaHHBIX COTPYAHHKA
PaCmpoCTPaHSIIOTCS KaK Ha OyMa)kHble, TaK M Ha 3/IeKTPOHHbIE (aBTOMAaTH3MPOBAHHBIE) HOCHUTEN
VH(OpMaLU.

5.8. XpaHeHHWe TepCOHANbHBIX JAHHBIX [O/DKHO TPOUCXOAWTH B TIOPSJKe, WUCK/IIOYAIOIIEM HX
yTpaTy WA UX HerlpaBOMepHOe KCI0/Ib30BaHue.

6. locTyn K nepcoHa/IbHBIM JJAHHBIM Pa00THUKOB /IeTCKOr0 Cajia
6.1. BHyTpeHHu f0CTyn (JOCTYI BHYTPH [I€TCKOTO Cazia).



6.1.1. IIpaBo gocTyma K mepcoHaNbHBIM JaHHBIM DabOTHUKA UMEOT:

- 3aBe/lyIOLIUI, IMPEKTOp YUpeXxeHus;

- IJIaBHBINM OyXTasnTep, BeAyIHi OyXxranrep;

- UHCIIEKTOP 110 KaJpaM.

6.1.2. TlepeyeHb JIMI], UMEIOLIMX AOCTYIl K MEPCOHA/IBHBIM /IaHHBIM PaOOTHHKOB, OTIPEe/eNsIeTCs
TIPYKAa30M Y IMCbMEHHOT0  00si3aTe/ibCTBa O HepasIviallleHWH MepCoOHa/IbHBIX JaHHBIX PAOOTHUKOB.
6.2. BHelHuM 1OCTYIL.

6.2.1. K uncny maccoBbiX mnoTpebuTesieil repcoHaNbHBIX [aHHBIX BHE [JETCKOTO caja MOXKHO
OTHECTH rOCy/lapCTBeHHbIe U HeroCy/lapCTBeHHbIe (DYHKIMOHAIbHbIE CTPYKTYPBbI.

6.2.2. Ha/j30pHO-KOHTPO/IbHbIE OpraHbl UMeIT AOCTYN K HMH(OpMalMu TO/IbKO B cepe cBoei
KOMIIeTeHL1H.

6.2.3. Opranuzaluy, B KOTOpble COTPYAHUK MOXKET OCYILEeCTB/ISATh TepeYrC/IeHUs] JeHEeXHbIX
cpesicTB (CTpaxoBble KOMITAHWHM, HETOCY[ZAPCTBEHHbIe TEeHCHOHHbIe (DOH[bI, 0aroTBOpUTE/TbHBIE
OpraHu3allviy, KpeJWTHbIe YUpeXJeHHsl), MOTYT MOJYy4YUTb [OCTyl K TepCOHaJbHbIM [JaHHbIM
pabOTHHKA TOBKO B C/Ty4ae ero MAChbMEHHOTO Pa3perieHus..

6.2.4. Ilepenaya repcoHanbHBIX JaHHBIX DAOOTHUKA ADYTHUM OpPraHU3aIUsIM:

* cBefeHUs] O paboTarollieM COTPYJHHWKE WA y)Ke YBOJEHHOM MOTYT OBbITh TpefoCTaBJeHbI
Jpyrod opraHu3alydu TOMbKO C THMChbMEHHOro 3arpoca Ha O/faHKe oOpraHu3aly, C
TIPUJIO’KEHUEM KOTTUM HOTapHa/IbHO 3aBePEHHOT0 3asiBlIeHUs1 pabOTHHUKA;

* TIlepcoHasbHble JaHHble pabOTHMKA [eTCKOr0 caja MOryT ObIThb TpefoCTaBIeHbl
DPOACTBEHHHWKAaM WM ujieHaM €ero CeMbM TOJIbKO C THWCbMEHHOTO pa3pelleHusi CaMoro
paboTHUKa.

* B Cayyae pa3Bojia ObiBInasi cympyra (Cymnpyr) UMelOT MpaBO 0OpaTUTLCS B JETCKUN Caf| C
MMUCbMEHHBIM 3aripoCcoM O pa3Mepe 3apabOTHOM I/iaThl COTpPyAHUKa 6e3 ero cornacusi (YK
POD).

7. 3aImMTa NepCcoHA/IBHBIX JAHHBIX PA00THUKOB AETCKOr0 Ca/ja
7.1. Ilop yrpo3o¥ WM OMAacHOCTHIO yTPaThl NEPCOHA/BHBIX [JaHHBIX TTOHUMAEeTCsl eMHUYHOE WU
KOMIUZIEKCHOe, peaJlbHOe WM TOTeHMa/JbHOe, AaKTUBHOe WIM I1aCCUBHOE IIPOSsIBIIeHHe
3/I0yMBIIJIEHHBIX BO3MOXXHOCTEM BHEILIHMX WIA BHYTPEHHUX MCTOUHUKOB Yrpo3bl CO3[aBaThb
HeOslaronpusTHbIe COOBITHS, OKa3bIBaTh JeCTabMIN3upyIoliee BO37I€HCTBHE Ha 3allWIaeMyro
VH(pOopMaLuIO.
7.2. PucK yrpossl JOObIM MHGOPMAMOHHBIM pecypcaM CO3[al0T CTHUXHUMHBIE OeaCTBUs,
9KCTpeMasibHble CUTyalliy, TePPOPUCTUYECKUE [EeUCTBUS, aBapUu TeXHUYECKHUX CPeJCTB W JIMHUU
CBSI3U, JpyTrve 00BbeKTUBHBIE 0OCTOSITENIHCTBA, @ TAK)KE 3aMHTEpeCOBaHHbIe Y He3aWHTePeCOBAHHbIE
B BO3HUKHOBEHWHU yI'PO3bI JIULIA.
7.3. 3ammra TepCcoHa/NbHBIX JaHHBIX TIPeJCTaBisieT COOOW JKeCTKO peryiaMeHTHPOBaHHBIA |
JMHAMHUUeCKU-TeXHOJIOTUUeCKUd  Tpoliecc, TMpeynpeXJarolidii HapylleHhe [OCTYyIHOCTH,
1|e/IOCTHOCTH, [IOCTOBEPHOCTH U KOH(U/EHLMa/JbHOCTH TepPCOHA/NbHBIX JAHHBIX U, B KOHEUHOM
cuete, oOecreurBalOLIMM [JOCTAaTOUHO HaJie)KHYyl0 Oe3ornacHOCTb HH(OpMaLMM B IIpoliecce
yIpaB/ieH4ueCKOU U NPOU3BO/CTBEHHOM /IeITe/IbHOCTH [IeTCKOrO cafa.
7.4. 3aluTa TepCoHa/lbHBIX [aHHbIX pabOTHMKA OT HENpPaBOMEPHOr0 WX MCII0/b30BaHUSI WU
yTparbl AO/DKHA ObITh obecrieueHa 3aBeAYIOIIMM 3a CUYeT CPeJCTB JETCKOTO caja B TIOPSJKe,
yCTaHOBJIEHHOM (pe/iepa/ibHbIMU 3aKOHaMHU.
7.5. "BHympeHHsA 3aujuma’”.
7.5.1. OCHOBHBIM BHWHOBHUKOM HeCaHKLMOHUPOBAHHOI'O [OCTyNa K IIePCOHA/IbHBIM [ aHHBIM
SIBIISIeTCSI, KaK IIpaBW/IO, TIepCcoHai, paboTaroumid € JOKyMeHTamMu U 0a3aMu  JaHHBIX.
PeriameHTalusi [OCTyIa TrepcoHasa K KOH(WJeHLMalbHBIM CBeJileHUsIM, JOKyMeHTaM U 0a3am
JJAHHBIX BXOJUT B YMCJIO OCHOBHBIX HarlpaB/eHWH OpraHM3alMOHHOW 3aluThl MH(OpMaLu U
rpejHa3HaueHa /sl pasrpaHAYyeHUs] TOJIHOMOUMK MeXJy aJMUHHUCTpaLyerd U CcrenuanrucTaMu
[leTCKOro caga.

7.5.2. Onqa obecrieueHus BHyTDEHHEﬁ 3dlIIWUTEI TMEPCOHAJIBHBIX AdHHBIX |)(:160THI/IKOB HEO6XOQI/IMO



COOJTFONATE psiz Mep:
e OrpaHHYEHWE U perJlaMeHTalusi CocTaBa pPabOTHUKOB, (YHKIMOHA/bHBIE O00S3aHHOCTH

KOTOPBIX TPeOyroT KOH(UeHI[MaIbHBIX 3HAHUM;

» cTporoe wu3buparesibHOe U OOOCHOBAHHOe pacripefiesieHde [JOKYMEHTOB W HWHGOpMaLuu
MesKy pabOTHUKaMH JeTCKOTO Cafia;

* paluoHasbHOe pa3MellleHHe pabouyrx MecT pabOTHUKOB, MPU KOTOPOM MCKJIHOUAnoCh Obl
0eCKOHTPOJIbHOE MCIOMb30BaHKe 3alHiiaeMoii HH(OpPMaLWy;

* 3HaHWe PaOOTHUKOM [JeTCKOro cajila TpeboBaHWM HOPMAaTHBHO-METOAWYECKHX JOKYMEHTOB
10 3a1urTe UH(OpMaLMy U COXPaHEHUU TaliHBbl;

* Ha/Muyve HeoOXOJUMBIX YCJIOBUM B TIOMeIleHHWU [AJisi paboThl € KOH(UeHIMaTbHBIMU
JOKyMeHTaMH 1 0a3amMu JaHHBIX;

* oripeJiesieHHe U persiaMeHTallisi cocTaBa PabOTHUKOB, UMEIOIIUX TPaBo Z0CTyra (BXoza) B
TIOMellleH’e, B KOTOPOM HaxOJWTCSI BBIUAC/IUTE/IbHAs TEXHUKA,;

* opraHu3auus NopsiZika YHUUTOKeHUs] UHPOpMaLy;

* CBOEBpeMeHHOe BbIsIB/IeHWe HapylleHWsi TPeOOBaHWM pa3peluTesbHOW CHCTEMbI JOCTyTa
paboTHHUKaMU;

* JIMUHBIE [iejla MOTYT BbIaBaThCs PabOTHMKAM, He WMEIOIIMM K HHUM JIOCTYII, TOJBKO
3aBe/lyIOLMM U B UCKJIFOUUTE/IbHBIX C/Iyvasix, 110 MMCbMEHHOMY pas3peLleHuI0 3aBe/yHoLero
JIeTCKUM CaZioM (Hampumep, TIpH IMOATrOTOBKEe MaTepyasioB [ijisl aTTecTaliuyd paboTHHUKA).

7.5.3. 3alyra repCcoHasbHbIX JAaHHbIX COTPYAHUKA Ha 3JIEKTPOHHBIX HOCUTEJISX.

Bce manku, copepskaiye mepcoHaabHbIe JaHHbIE COTPYAHUKA, TO/DKHBI ObITh 3aIlMIIeHb! TTapoyeM,
KOTODBIH CO0011]aeTCst UHCTIEKTOPY T10 KaZjpaMm.

7.6. "BHewHss 3auwjuma”

7.6.1. TloA TIOCTOPOHHUM JIMLIOM TIOHUMaeTcs J0boe JIML0, He HWMelollee HeroCcpeJCTBEHHOIO
OTHOILIEHUSI K [IeSITeIbHOCTH JIeTCKOTO Cazia, MOCeTUTeNH, PaOOTHUKU JIPYTHUX OPraHH3aljMOHHBIX
cTpyktyp. [locTopoHHHMe /ivlja He [JO/DKHBI 3HaThb pacripeziesieHre (GyHKLUH, paboynie TpoLiecChl,
TEXHOJIOTHI0 COCTaBJieHHs], O(QOpPMJIeHUs], BelleHUs] M XPaHeHUsl [IOKYMEeHTOB, JIMYHBbIX Jel U
pabourx MaTepHasoB y JefonpousBoauTesns (cekperaps).

7.6.2. [ns obecnevyeHys BHeNTHeW 3alUThl MEePCOHANBHBIX JAHHBIX DabOOTHUKOB HE0OX0AUMO
cobJIro1aTh psiji Mep:

* TOPSAJOK NpHUeMa, yueTa U KOHTPOJIS IeATe/IbHOCTH ITOCeTUTeIel;

* TOPsAJIOK OXPaHbl TEPPUTOPUH, 3/laHMI U MIOMEILeHNH JeTCKOIo Cajia;

* TpeboBaHMS K 3aIyTe UHPOPMALIMK ITPU UHTEPBBIOMPOBAHUM U COOeCeJOBaHUSIX.

7.7. Bce nula, CBs3aHHbIe C TO/MyuyeHWeM, 0OpabOTKOM W 3all[UTON IepCOHA/NbHBIX [AHHBIX,
00s13aHbl TIOATIMCATh 00S3aTe/ILCTBO O HepasIviallleHWH TepCOHANbHBIX [JAHHBIX pPabOTHUKOB
JleTCKOro caja.

7.8. Kpome Mep 3aMThl IepCOHA/IBHBIX JaHHbBIX, YCTAHOB/IEHHBIX 3aKOHOZAaTe/IbCTBOM Poccurickon
denepalyy, 3aBeJyIOLUM, a TakKKe caMd pabOTHHMKKA MOTYT BbIpabaThbiBaTb COBMECTHbIE MephbI
3aLMThI NIePCOHA/IbHBIX [JAaHHbIX.

8. ITpaBa u 00513aHHOCTH PAa0OTHHKOB JJeTCKOI0 Cajia Mo 3al|UTe UX MePCOHATbHBIX AAHHBIX
8.1. 3akperuieHue mpaB paOOTHHKA, perylaMeHTHUDPYIOIIMX 3alllUTy ero MepCOHA/IbHBIX JaHHbIX,
obecrieuriBaeT COXpPaHHOCTH TIOJTHOM Y TOUHOM MH(OPMAIUK O HEM.
8.2. PabOTHUKM JI0/KHBI OBITH 03HAKOMJIEHBI C JOKYMEHTaMH JIeTCKOTO CaJia, YCTaHaBIUBAIOLLUMU
1opsiZIok 06pabOTKY TiepCOHAbHBIX JAHHBIX PAOOTHUKOB, a TakKKe 00 WX TpaBaxX U 00s13aHHOCTSIX B
3ToM obnacTu.
8.3. PaboTHUMK [JeTckoro cazsa 00si3yeTcss  TpeJoCTaBlsTh  TepCOHa/bHbIE  JlaHHBIE,
COOTBETCTBYHOIIIME eHCTBUTETbHOCTH.
8.4. PabOTHHK MMeeT 1paBo:

*  Ha IOJIHYI0 WH(POPMALMIO O CBOMX MePCOHATBHBIX JJAHHBIX U 00paboTKe 3THUX JaHHBIX;

* cBOOOAHOTO OeCryIaTHOTO JOCTyMNa K CBOMM IepCOHAJIBHBIM JaHHBIM, BK/IIOYas MPaBO Ha

ToslyyeHre KOMMM Jir0OOM 3amucH, copepskalllell TepcoHasbHble JaHHble paboTHHKa, 3a




VCK/TIOUEHHEM CJTyuaeB, TTPeyCMOTPEHHBIX 3aKOHO/aTeTbCTBOM Poccuiickoii ®eneparum;

*  Ha ompe/ie/ieHUe CBOWX TPe/ICTaBUTE/IeH /IS 3aLUThI CBOMX TIePCOHA/BHBIX /JaHHBIX;

e OCTyNa K OTHOCAIIMMCS K HEMY MeIWLIMHCKAM [aHHBIM C TIOMOIIBI0 MEeAUIIMHCKOTO
CIIeLMa/ICTa 110 CBOEMY BBIOODY;

* TpebOBaTh UCK/IIOUNUThH UM UCTIPABUTb HEBEPHbIE WM HETIO/HbIe TIepCOHa/IbHbIE IaHHbIE, a
TaK)Ke JJaHHbIe, 00paboTaHHbIE C HApYIIIEHHEM TpeOOBaHUIA;

* TIpU OTKa3e 3aBeAyIOIIero WCK/IOUNTh WM UCIIPABUTh TepCOHA/bHbIe JaHHble pabOTHHKA
VMMeeT TIpaBO 3asiBUTb B MHUCbMEHHOW ¢opMe 3aBefyIolleMy O CBOEM HeCOIJIaCHU C
COOTBETCTBYIOIIMM 000CHOBAHHEM TaKOTO HECOT/IacHs;

* TIepCOHa/IbHbIe JaHHBIE OLEHOYHOTO XapakTepa PabOTHUK JEeTCKOTO CaZia MMeeT TpaBo
JIOTIOJTHUTD 3asiBJIEHHEM, BBIPXKAIOL[UM €r0 COOCTBEHHYIO TOUKY 3PeHHUS;

* TpebOBaThb W3BeIlleHWs 3aBeAYIOLIUM JI€TCKUM CaJlOM BCeX JIWIl, KOTOPbIM paHee ObLIU
cooOIIleHbI HeBepHble WM HeToJHble TIepCOHa/bHbIe [aHHble pabOTHHMKA, 000 BcCex
TIPOU3BE/IEHHBIX B HUX UCKJTIOUEHUSIX, UCTIPABIEHUSIX VI JOTIO/THEHHUSIX;

» oO)kanoBaTb B Cyje JitOOble HerpaBOMEpHbIe [eHCTBUN Wi 0e3[eiCTBUSI 3aBeAyOIEero
JOIIKOIbHBIM ~ 00pa3oBaTe/lbHbIM — YUPEXXJEeHHeM Tpd  00paboTke ¥ 3allUTe  €ero
TIepCOHABHBIX JAHHBIX.

8.5. B 1iensix obGecneyeHUs] JOCTOBEDHOCTH IEPCOHATBHBIX [JAaHHBIX DAOOTHUKM JETCKOTO caja
00sI3aHbI:

* 1pu odopM/IeHUM Ha paboTy Tpe/CTaB/ATh JOCTOBEPHbIE CBeJEeHUs B TIOPsIKe W 00bEMe,
NIpeAyCMOTPEHHOM ~ HacTosM  [lojio)keHHeM U 3aKOHOJATeNbCTBOM  Poccuiickoi
®egepanuy;

* B C/lyyae M3MeHEHHUS CBOMX TepCOHA/bHBIX [JaHHBIX, CO00IaTh 00 3TOM 3aBeayroIemMy
JIeTCKUM caZioM B TedeHUe 10 fHei.

8.6. PabOTHUKM CTaBAT 3aBe/IyIOIIEr0 B W3BeCTHOCTh 00 M3MeHeHMHU (haMWIMH, UMEHH, OTUeCTBa,
JaThl POXKAEHUS], UTO TIOyuaeT OTPa)KeHHe B TPYAOBON KHW)KKE Ha OCHOBAaHWM TPEACTaB/IEHHBIX
JoKyMeHTOB. Ilpu HeoOXoAMMOCTHM W3MEHSIOTCS JaHHble 00 oOpa3oBaHum, Tmpodeccuy,
CIeLMaIbHOCTH, TIPUCBOEHUU HOBOTO pa3psizia U Ip.

8.7. B mensix 3au[UTbl YaCTHOW >XW3HW, JIUUHOW U CEMEHHON TalHbl PaOOTHUKH He [[O/DKHBI
OTKAa3bIBaThCsl OT CBOEro IpaBa Ha 0OpabOTKYy MepCOHANbHBIX AAHHBIX TOJMBKO C WX COIVIaCHs,
TIOCKOJTBKY 3TO MOKET TTOBJIeUb TIPUUMHEHHe MOPabHOTO, MaTepHaIbHOTO Bpea.

9. OTBeTCTBEeHHOCTH 3a pasrialieHue KoH(puAeHManbHOU MH(OPMALUH, CBA3AHHOU C
MepPCOHA/IbHBIMH JJAHHBIMHU

9.1. IlepcoHanbHas omeemMcmeeHHOCMb - OFHO W3 IJIaBHBIX TpeOOBaHWN K OpraHU3aLu
(YHKL[MOHUPOBaHUsI CUCTEeMbl 3alllUThl TIePCOHAMbHOM HHGOpPMaLKMU U 00si3aTellbHOE YC/IOBUe
obecrieuenust 3()(eKTUBHOCTH 3TOM CUCTEMBI.
9.2. 3ammra mipaB pabOTHMKA, YCTAaHOBJEHHBIX 3aKOHOZAATeNbCTBOM P® U Hacrosumm
[TonoxeHneM, OCYLECTB/SETCS Cy[IOM B Lie/siX TpeceueHus HermpaBOMEPHOIO HCIMO0/b30BaHUS
TepCcoHabHbIX [JAHHBIX DPA0OTHWKA, BOCCTAHOB/IEHWS] HApYIIeHHbIX TIpaB W BO3MeLleHUs
NIPUYMHEHHOTO y1jepba, B TOM UKC/ie MOPaJbHOTO Bpe/ia.
9.3. Kaxkapiii pabOTHUK [eTCKOTO Cafia, TIOMyYaroIiuii Ajist paboThl KOHMUJEeHITUATbHBIN JOKYMEHT,
HeceT e/JMHO/IMYHYI0 OTBETCTBEHHOCTb 3a COXPaHHOCTb HOCUTeNs] W KOH(UJEeHLUanbHOCTb
VH(OpMaLiU.
9.4. Jluuia, BUHOBHBIe B HapylLIeHHH HOPM, PETyIHPYIOLIUX To/iydeHHe, 00pabOTKy W 3aljuTy
TepCOHAbHBIX JIaHHBIX PabOTHHKA, HECYT JUCLIMIUIMHADHYI0, aJJMUHHCTPAaTUBHYIO, IPaXkJaHCKO-
NIPaBOBYK0 W/M YIOJIOBHYK) OTBETCTBEHHOCTb B COOTBETCTBMM C (efiepaJbHbIMU 3aKOHaAMU
Poccutickoit ®eneparym.
9.5. 3a Hencro/THEHVe WM HeHa/yie)kalllee CIoMHeHre PabOTHUKOM T10 eT0 BUHE BO3/I0KEHHBIX Ha
Hero 00si3aHHOCTe TI0 COO/MIOEeHWI0 YCTAHOBJIEHHOTO TIOpsiika paboThl CO  CBe/leHUSIMU
KOH(U/IeHI[Ma/IbHOTO XapakTepa 3aBejyYHOLUi MpaBe MPUMEHSTb MpeAyCMOTpeHHble TpyJoBbIM
KO/IEKCOM JIMCLIUTIIMHAPHbBIe B3bICKAHUSI.



9.6. Jlo/pKHOCTHBIE /Mlla, B OOS3aHHOCTH KOTOPBIX BXOJWT BeJieHHWEe TIePCOHAbHBIX [JaHHBIX
COTpYAHHMKA, 00s3aHbl 00eCIeurTh Ka)kKJOMYy BO3MOXXHOCTb O3HAaKOMJIEHUSI C [JOKYMeHTaMu U
MarepHajaMy, HeroCpeJCTBeHHO 3aTparvBaiOMMH €ro TmpaBa W CBOOOABI, eCcId HHOe He
TIpeZlyCMOTPeHO  3akKoHOM. HerpaBomepHbIi 0TKa3 B TIpPeAOCTaB/lieHMM COOpaHHbIX B
YCTAaHOB/IEHHOM TIOPsIKEe /IOKYMEHTOB, /100 HeCBOeBpeMEHHOe IIPeOCTaBlIeHHe TaKUX
JOKYMEHTOB WIM WHOW UWHPOpPMALMM B CAyyasX, T[peJyCMOTPEHHbIX 3aKOHOM, J100
NpeloCTaB/ieHNe HerNoJHONM WIM 3aBefOMO JIOKHOW HH(pOpMaLMu - BjeueT HajJoKeHue Ha
JIOJDKHOCTHBIX JIML| aZIMAHUCTpPATHBHOrO IuTpada B pa3Mepe, ormpezenseMoM Kogekcom 060
a/IMAHHCTPATHBHBIX NTPaBOHAPYLIEHNSX.

9.7. B coorBercTBUM C ['paKZaHCKMM KOZEKCOM ML, He3aKOHHbIMA MeTO[aMH TMOIyUYMBIINE
MH(OPMALIMIO, COCTaB/SIOMIYI0 CTy)KeOHYI0 TaiiHy, 00si3aHbI BO3MECTUTh NPUUYMHEHHbIE YOBITKH,
TIpUYeM Takasi ke 00s13aHHOCTb BO3/1araeTcsi U Ha pabOTHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTb 3a HapylleHWe HeNpUKOCHOBEHHOCTH YaCTHOM >XU3HU (B TOM
yucie He3akOHHOe coOupaHWe WM paclpoCTpaHeHHe CBeleHUM O UaCTHOM >KU3HU JIWIIa,
COCTABJISIOIIETO ero JIMYHYI0 WM CEMENHYIO TaliHy, 0e3 ero cornacusi), HerpaBOMePHBINA JOCTYT K
OXpaHsIeMOM 3aKOHOM KOMITbIOTEDHOM WH(OpMaliy, HelpaBOMEpHbI OTKa3 B Ipe0CTaBlIeHUH
CcOOpaHHBIX B YCTaHOBJIEHHOM TIOpsiZIKE JOKYMEHTOB W CBe/leHWH (eC/id 3TU JiesTHUs TIPUUHMHUIN
Bpe/] 1IpaBaM U 3aKOHHBIM MHTepecaM Ipak/laH), COBepIleHHbIe JTMLIOM C UCII0/Ib30BaHHUEM CBOEro
Cy>keOHOTO  TIOJIO’KeHWsI  HakasbiBaeTcsi mrpadoM, /b0 JMilleHWeM TpaBa  3aHUMATh
oripefie/ieHHbIe JIO/DKHOCTH WM 3aHUMATbCsl OTpeZle/IeHHOM JlesTe/lbHOCTbIO, /MO0 apecToM B
cootBeTcTBUM C YK Poccuiickont ®egeparym.

9.9. HeripaBoMepHOCTh JieSiTe/TbHOCTH OPraHOB TOCYAAPCTBEHHOM B/IaCTU U OpraHU3aliui 1o c6opy
¥ HCTI0/Ib30BaHUIO TTePCOHAIBHBIX JAHHBIX MOKET OBITh yCTaHOB/IEHA B CyZeOHOM TOpSIJKe.

10. 3ak/1r0ounTe/IbHBbIE 10/I0)KEHUS
10.1. Hacrosiee ITonoxeHue siBisieTcs TI0OKabHbIM HOPMAaTUBHBIM akToM [JOY, cornacoBbiBaeTcs €
YrpaB/sOUUM COBETOM W yTBepKAaeTcsi (MO0 BBOAWTCS B [I€HCTBUE) TIPUKA30M JAWUPeKTOpa
YupexzaeHus.
10.2. Bce u3MeHeHMsI U [IOTIOJIHEHUsl, BHOCUMble B Hactosijee [losmoxkeHre, odOpMIISIOTCS B
MMCbMEHHOM (hopMe B COOTBETCTBUH [IeHCTBYIOLLMM 3aKOHOaTesIbcTBOM Poccuiickoi ®efepaniyu.
10.3. IlonokeHWe NPHUHMMAETCs] Ha HEONpeJe/NeHHbIM CPOK. VI3MeHeHHWs M [OINOJHEHUs K
[TonoskeHnto NMPUHUMAKOTCS B TIOPsifKe, rpegycMoTpeHHoMm 11.10.1. Hactosigero [TonoxkeHus.
10.4. TTocne npunsatua IlonokeHusi (MM W3MEHEHWM W [OTMOJHEHUU OTAe/bHbIX MYHKTOB U
paszienoB) B HOBOW peJjakLMy TIpeJblaylijasi peakLysl aBTOMaTHyeCKy yTpaurMBaeT CUITY.
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